UBND XA DAN TIEN CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Déc 1ap - Tu do - Hanh phuc
$6:04 /TB-VP Dén Tién, ngayll thang 6 nam 2026
THONG BAO

Vé viéc phoi hop quan ly, khai thac sir dung tai san chung, try s¢'lam viée
Pang ity - HDND - UBND - Uy ban MTTQ va cac t0 chirc Chinh tri - Xa hoi
xi Dan Tién

Thue hién ¥ kién chi dao cta cac dong chi 1anh dao Thudng truc Dang uy xa
tai HO1 nghi cua Thuong tryc Dang uy xa ngay 25/5/2026, Van phong HDND va
UBND xa Dan Tién Thong bao vé viéc phdi hop quan 1y, khai thac sir dung tai san
chung, tru s¢ lam viéc Pang uy - HDND — UBND - Uy ban MTTQ va cic to chtic
Chinh trj - Xa hoi x4, cu thé nhu sau:

I. NGUYEN TAC QUAN LY VA SU DUNG

Cac co quan, b phan, can b, cong chirc, nguoi lao dong co trach nhiém str
dung dtng muc dich, tiét kiém, hiéu qua, dong thoi giit gin vé sinh, bao vé tai san
chung va bdo ddm an ninh, an toan tai co quan.

Nghiém cam viéc tu y di chuyén, théo lap hoic st dung tai san chung cua try
s& lam viéc vao muc dich c& nhan khi chua dugc su dong ¥ cua co quan quan ly.

Co s& vt chit, trang thiét bi va cac cong trinh phu trg 1a tai sdn cong, duoc
st dung ch1,1ng phuc vu nhiém vu chinh tri, cong tdc chuyén moén cua cac co quan
trong h¢ thong chinh tri xa.

II. QUAN LY, KHAI THAC SU DUNG TAI SAN CHUNG

1. Pham vi tai san chung

Tai san st dung chung gdm: Phong tho, Hanh lang, cau thang, san, khuon
vién, trang thiét bi ctia nha vin hoa va 02 phong hop, h¢ thdng 4m thanh, 4nh sang,
man hinh tivi va hé thdng duong truyén hop truc tuyén, man hinh LED, nha vé sinh
chung va cic tai san, trang thiét bi phuc vu hoat dong chung cta co quan.

2. Phan cong quan ly

Vin phong HPND va UBND x4 14 bd phan dau mdi quan 1y chung ddi véi
toan bo tai san dung chung tai try s& va cé trach nhiém theo doi hién trang tai san,
tham muu sura chira, bao tri, thay thé khi can thiét.

3. Quan ly phong tho, nha van hoéa va 02 phong hop

Van Phong HDND va UBND xa@ chiu trach nhiém quan ly, lau don phong
thd va chuan bi d6 18, d6 tho ngay ram, ngdy 1&, tét va theo chi dao ciia lanh dao
xa. Quan 1y trang thiét bi va sap xép lich sir dung nha vin hoa va 02 phong hop.

Cac co quan, don vi ¢ nhu cau str dung nha van hoa va 02 phong hop phai
dang ky lich trudc véi Van phong HDND va UBND xa dé xap xép lich bang hinh
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thirc trao doi thong tin bang dién thoai hogc bang gidy moi néu rd thoi gian, dia
diém, thanh phan hop va thoi gian két ndi kiém tra duong truyén (néu co), khong
dugc tu y sir dung cac thlet bi tai nha van hoa, phong hop. Sau khi su dung cac co
quan, don vi phai sip xép ban ghé gon gang, tit dién, quat, diéu hoa, 4m thanh, vé
sinh sach s€ khu vuc sir dung, ban giao lai nguyén trang co sé vat chét cho don vi
quan ly.

Khéng tu ¥ thay d6i hodc di chuyén tai san ra khoi nha van hoa, phong hop
khi chua dugc sy cho phép ctia don vi quan 1y.

4. Quan ly khuon vién va v¢ sinh chung

Tat ca can bd, cong churc, vién chuc nguodi lao dong cd trach nhiém gilr gin
v¢€ sinh chung, bao dam canh quan co quan xanh - sach - dep.

Cac co quan, don vi, phong, ban dugc phén cong khu vuc vé€ sinh ¢6 trach
nhiém thuc hién thudng xuyén, bao dam sach s&, ngan nap, cu thé tai cac khu vuc
nhu sau:

- Uy ban MTTQ, Ban xay dung Pang Dang uy, cac to chitc Chinh tri - xa
hoi, Trung tam dich vu tong hop, chiu trach nhiém quan ly va dam bao vé sinh khu
vuc khuon vién, san tir dau nha van hoa xa trd vé phia nha lam viéc cua don vi
minh.

- Phong Van hod - xa hoi, Trung tam Phuc vu hanh chinh cong, chiu trach
nhiém quan Iy va dam bao v¢ sinh khudn vién, san tir khu vuc cong tru sé trdg vé
phia nha lam vi¢c cua don vi minh va khu vyc nha dé xe.

- Van phong HDND va UBND, chiu trach nhiém quan ly va dam bao v¢ sinh
khu vye san trude sanh nha van hoa tré vé phia cong try so, sanh chinh va tang 1
nha 3 tang, khu vuc phia sau nha 3 tang va nha van hoa xa.

- Uy ban kiém tra Pang uy, van phong HDND va UBND x4, chiu trach nhiém
quan 1y va dam bao vé sinh khu ting 3 va cau thang xudng tang 2.

- Van phong Dang uy va phong Kinh té, chiu trach nhiém quan 1y va dam
bao vé sinh khu vuc tng 2 va cau thang xudng tang 1.

5. Quéan ly hé thong dién, nwéc, nha vé sinh

Vin phong HDND va UBND xa quan 1y chung hé thong dién, nude. Cac co
quan, don vi theo khu vuc phong lam viéc duoc phan chi dong khai thac, st dung
dién, nudc theo nhu cau, dam bao an toan, tiét kiém.

Van phong HDND va UBND xa quan 1y khu vyc nha vé sinh chung ¢ nha 3
tang, theo doi, quan 1y va xu ly khi xay ra hu hong.

Cac co quan, don vi tu chu dong vat tu, vat dung can thiét st dung tai nha vé
sinh chung. Tat ca can by, cong churc, vién chuc, nguoi lao dong co trach nhiém sur
dung dién, nuodc ti€t ki€ém, gitt gin v¢€ sinh tai khu vuc nha v¢ sinh chung.



6. Vé hé thong mang Internet

Céc co quan, don vi chii dong ldp dat hé théng mang Internet riéng cta cia
co quan minh, chiu trach nhiém, quan 1y, st dung hé thong Internet dam bao phuc
vu cho cong viéc chuyén mon cua co quan don vi.

Khéng tu ¥ ddu ndi thém thiét bi, thay doi mat khau, di chuyén thiét bi mang,
tac dong vao h¢ thong k¥ thuat mang cua don vi khéc, 1am anh hudng dén viéc khai
thac str dung ctia don vi khéc.

Vi ndi dung trén Vian phong HDND va UBND thong bao dén cac co quan,
don vi, bo phan, can bg, cong churc, nguoi lao dong nghiém tic thyc hién.

Trong qua trinh thuc hién néu c6 phat sinh vuong mécz cac co quan, don vi
phan anh vé Van phong HDND va UBND xa dé xem xét, phoi hop giai quyét.zg /

Noi nhin: CHANH VAN PHONG
- TT Pang uy xa;

- TT HDND x&;

- Lanh dao UBND;

- Uy ban MTTQ, céc t6 chirc CT-XH x&;

- Cac co quan tham muu gitp viéc Pang uy xa;
- Cac co quan, don vi thuéc UBND xa;

- Luu: VT, LDBVP.
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